
Functions and Responsibilities:  

• Undertake innovative research and prepare high quality 
research reports;

•	 Draft	position	papers,	summarise	and	provide	initial	critiques	
of	documentation,	reports	on	meetings,	and	develop	initial	
drafts	of	position	papers;

•	 Participate	 in	 meetings,	 convene	 caucuses,	 identify	 
appropriate expertise and represent COSATU position in 
mid-level	meetings	(NEDLAC	Chambers	etc.);

•	 Produce	 monitoring	 developments	 in	 the	 area,	 initial	 
drafts	 of	 monitoring	 framework,	 maintain	 oversight	 of	 
developments	 in	area	of	work	and	provide	administrative	
support	for	monitoring

•	 Conceptualise,	 scope	 and	 develop	 proposals	 for	 projects	
related to trade and industrial policy;

•	 Assist	 in	 educational	workshops	 and	develop	 educational	
materials	 in	 collaboration	with	COSATU’s	 Education	 and	
Training	Department	 as	 far	 as	 trade	 and	 industrial	 issues	 
are concerned;

•	 Provide	inputs	for	campaigns	and	communication	work	and	
draft	articles	for	media;

•	 Assist	Affiliates	 and	Provinces	where	needed;	 draft	 policy	
frameworks	 for	 engagement;	 develop	 agendas	 for	 and	 
manage	workshops	on	policy	issues;

•	 Liaise	with	and	support	economic	policy-making	entities	in	
South	Africa	in	line	with	COSATU’s	mandate	and	priorities;	

•	 Contribute	content	to	COSATU’s	website	and	support	
the	release	of	research	and	information	produced	by	
COSATU	into	the	public	domain;	and

•	 Promote	and	engage	in	constructive	discussions	and	
debates	about	trade	and	industrial	policy.

Required Qualifications and Skills

•	 Post-graduate	qualification	(at	least	a	Honour’s	degree)	in	
Economics	or	a	related	field

•	 A	 least	 two	 years	 of	 experience	 in	 policy	 research	 and	
trade	analysis	and	writing;

•	 Demonstrate	 interest	and	expertise	 in	 themes	related	to	
international	trade,	industrial	policy	and	regional	integration	

•	 Strong	 writing,	 editing	 and	 presentation	 skills,	 with	 an	
excellent	command	of	written	and	spoken	English

•	 Knowledge	of	national	and	international	developments	on	
trade	and	other	economic	issues;

•	 Strong	knowledge	of	research	and	economic	data	sources
•	 Attention	to	detail,	highly	organised,	and	able	to	work	both	

in	a	team	and	independently;
•	 Ability	to	analyse	information	for	strategic	decision-making
•	 Ability	 to	 represent	 the	 identity	 and	 interests	 of	 the	

Federation at appropriate levels; and 
•	 Demonstrate	an	energetic	and	enthusiastic	personality.

 

Vacancy 

Industrial and Trade Policy Coordinator 

The Congress of South African Trade Unions (COSATU) has a vacant position of 
Industrial Policy Coordinator, based in its head office in Braamfontein.

Applications should be sent before 26th November 2021 with a detailed CV to:

The COSATU Acting General Secretary c/o Khanyisile Fakude
Email to khanyisile@cosatu.org.za

  Please note that communication will only be made to those who will be short-listed.

The successful candidate will be responsible for coordinating COSATU’s inputs, engagements and 
policy development on trade and industrial policy matters.  This includes drafting and providing advice 
with regards to trade and industry policies, regulations and legislation.  The position’s responsibilities 
include coordinating the Federation and Affiliates’ engagements on trade and industrial policy 
matters and engaging in the related for a, including the industrial sectoral master plans.


